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BTEC Roles and Responsibilities
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Must Sign Terms and Conditions - assurance of overall compliance.
Any changes must be notified in writing.
Helpful to identify this role in Edexcel Online.

Our main point of contact for quality assurance - not just an administration job.
Responsible for ensuring effective management of BTEC programmes.
Expected to actively promote good practice within your centre.

Our point of contact for administration at your centre.
Key duties - accurate learner registration, exam entries and certification.
Maintenance and control of centre Edexcel Online staff records.

HIGHLY important role; ensuring compliance with all quality assurance processes for subject area e.g.
submission and resubmission, assessments, internal and external verification.



Roles of the Internal Verifier

Critical role in BTEC delivery

« To competently make judgements on the effectiveness, validity and reliability of
assignment briefs.

« To competently make judgements on the effectiveness, validity and reliability of
assessment decisions.

e Standardisation
« Qualifications?

 FAQS



Responsibilities — Assignment Briefs

« Key point: all briefs must be internally verified before being issued to learners

« Resources

« Unit/component specification
e Assignment briefs
* Internal verification record form

e Checks:

 accurate unit/component details
 clear deadlines and an appropriate timeframe
« has a suitable vocational scenario or context
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Responsibilities — Assessment Decisions

 Resources

 the unit/component specification

« the assignment brief/s

 learner tracking documents (to select a range of achievement)
« assessed learner work and accompanying assessment record
 internal verification of assessment decisions form

« Assessment decisions - as a minimum, the following must be covered:

* Every Assessor

« Every unit/component

« Learner work from every assignment

« Learner work from every assessment site (for multi-site and consortia centres)

« Assessment and Verification templates



https://qualifications.pearson.com/en/support/support-topics/delivering-our-qualifications/delivering-btec-qualifications/btec-forms-and-guides.html

INnternal Verification — Assessment Decisions

Checks:

« the assessment criteria

« the learner work against the assessment criteria

« coverage of the unit/component content in conjunction with the assessment guidance
« Feedback from the Assessor to the learner

(Please see on-demand CPD opportunity for more support.)

Resubmissions - Resubmissions only need to be internally verified if there is
an improvement in the learner's grade.
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Feedback to the Assessor

Assignment Briefs

« (eneral comments section to
provide advice & guidance if
appropriate

« Actions - clear using SMART
principles & Assessor to complete
and return to Internal Verifier for
sign off

« Timing - completed before issue to
learners

Assessment Decisions

« Any concerns, actions applied to
the whole cohort

« Timing - should be shortly after
assessment decisions made and
before learners receive feedback

 Inaccuracies - corrected by the
Assessor before feedback to
learners

10



ACtIVIties

Now you have a chance to check your understanding using
the activities attached to this presentation. Have a go and
then check your answers - any questions, then please

contact us via the Customer Support Portal and we will be
happy to help.

1"


https://qualifications.pearson.com/en/contact-us.html
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